How to borrow a document

At the library, you can borrow books, magazines, daily newspapers, and documents on CDs or DVDs. What you can
borrow and for how long depends on your user group and the loan rules - see the Uniform Loan Rules for details.

Some of the library's collection is available on open access shelves, while the remainder is stored in the library deposit.

How to borrow a book

1 Search for a book

To find a book, use the
search box on the library's
home page or access the
UKAZ search tool directly.
For each book, you will see
its availability, location, and
whether it can be borrowed
outside the library.

2 Borrow a book

Open Shelves: Locate the
book by its call number and
borrow it using the self-
checkout machine.

Deposit: To access a book
stored in the deposit, submit
a loan request (reservation)
through UKAZ. You will
receive an email notification
when the book is ready for
pickup.

3 Reserve a book

If another reader has
checked out a book, you can
request (reserve) it and wait
for its return.

It is not possible to request
an item that is available in
free access collection.

How to Reserve / Cancel a
Book Reservation
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</svg> <p> <b>Pay attention to books marked with a red call number.</b> They are available for in-library use only -
check the loan period on the selfcheck screen. </p> </div>


https://library.fhs.cuni.cz/KFHSEN-36.html
https://ukaz.cuni.cz/en
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Loan period and fees
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Returning books

Selfcheck: This is the standard method for returning items.
After you return a book, please check your "Reader Info"
account to ensure that there are no outstanding fees or
overdue books.

Service Desk: If you know you have exceeded the loan
period, please return the book directly to the Service Desk..
Return Box at the Reception Desk: This option is
available during the building's operating hours. Books
returned through this box will be removed from your
account on the following business day..

By Mail: You can also return books by mailing them to the
library's address.




